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CAPTAI'I\ LESTER S. WASS POST 3
AMEBICAN LEGION

23 Middle Street
Glouccster, MA 01930

GENEBAL FUNCTION HAI,L REMAL. AGREEII,IENT WTTIIOUT ALCOHOL

(Licensed Capacity 17 I)
of , Massachusetts,

do hereby aLgree to rent the Post's function hall from to-on
for a total fee of $ It is understood

that the rental date will not be confirmed until the fulI rental fee is paid in advance. Cancellation
within thirly (30) calendar days of the rental date will be the basis for forfeiture of fifty percent
(50%) of the basis rentatr fee. Cancsllation notioe must be given to a Trustee only. Any breakage
or damage to Legionproperty, fixtures, equipmen! furnishings and etc- inthe hall, kitchen, rest
rooms and etc. shall be compensated for by me. A police officer andlor chaperone(s) may be
required at my expense. I agree that I witl be present in the hall for the duration of the function.

Applicant's Signature: Date:

Date:
TrusteelBar Manager

Total Amount Paid: $

Rental date of

Date:

Confirmed.

Police Officer Required:

TRUSTEEIBAR IvttNAGER DATE

PRINTNAME

CONTACT TELEPHONE NO.

cF



CAPTAIN LESTER S. WASS POST 3
A]\{,ERICAN LEGION

23 Middle Street
Glouceste& MA 01930

GENERAL FI]NCTION HALI] RENTAL AGBEEMENT WITH ALCOIIOT

(Licensed Capacity I 7l)
of , Massachusetts,

do hereby agree to rent the Post's function hall from 'toon
for a total fee of $ . It is understood

ttrat the rental dat€ will not be confinned until the full rental fee is paid in advance. Cancellation
within thiq, (30) calendar days of the rental date will be the basis for forfeiture of fiffy percent
(5Ao/o) of the basis rental fee. Cancellation notice must be given to a Trustee only. Any breakage

or darnage to Legion property, fixtures, equipmen! fumishings aud etc. in the hall, kitchen, rest
rooms and etc. shall be compensated for by me. A police ofiiceraniUor chaperone(s) may be

required at my expense. I agree that I will be present in the hall for the duration of the function.

Applicant's Signature: Date:

Date:

Total Amount Paid: $

Rental date of

Date:

Confirmed.

Police Officer Required:

TRTJSTEEIBARIVTANAGER DATE

PRTNTNAME

CONTACT TELEPHONE NO.



CAPTAIN LESTER S. WASS POST 3
AMERICANLEGION
23 MIDDLE STREET

GLOTTCESTE& MA 01930

RENTAL FEE SCHEDTILE

Basic kitchen rental ($75.00) is for the purpose of food preparation (non-cooking),
warming and chilling ONLY! It does not include cooking, or the use of any kitchen equipment
or material. Such use also applies to a catering service. All use may be under the supervision of
a Legion cook. Actual cooking will be performed by a duly licensed Legion cook at the rate of
$50.00/hr. This policy is mandated by the legal liability attendant with the overall operation and
use of the kitchen facility.

If there is a requirement for the set up for the function to take place the day before the
scheduled event there will be an additional charge of $100.00 as that impacts upon the ability to
rent thr hall to another function.

*A refundable security deposit of $250.00 is required. The security deposit will be
returned within forty-eight hours of the end of the event subject to the compliance with the

ts in both the Instructions and Resfiictions os well as the Instructions and
Restrictianfar the Use of the Arnerican Legion Liquor License.

I ACKNOWLEDGE RECEIPT OF A COPY OF THIS COMPLETED FEE SCIEDULE

Dated:- 
Appli".rrt/R"rt". - sigrrt*"

Print Name

SER\rICE FBE COST

Basic Hall Rental $ 375.00

Basic Kitchen Rental $75.00

Kitchen Rental with Cook $75.00 plus
$50.00/hr cook

Policeman Set by Crty P.D.

Bar Seruice No Charge

Securrfy Deposit $250.00*

Additional Setup Day $100.00

TOTAL COST



AMERTCANLEGTON
23 Middle Street

Gloue.&stet,, lv1a. 0 1 9 30

Be present in the hall for the duration of the function.

' .i,vfembers'Signafcre:

Trustee

'ftfifl

D*tel

(Licensed Capacity 17 1)

Tetai Arnutml,Pai#$ : Datu:

'Rsfifal,'date.of 'Csnfirffied.

TRITSTEE DATE

CAFEAEN LESEtrR s WASS FESE }

is a meruber irrgpsd



AMERTCANLEGTON
23 Middle Street

Gloucester,,]vla* 0 1 93 0

FtI,[EgffpN IlAtIi, ArH[,#4 rSI$ SHEF#
(Licensed Capacity 171)

\.T*-.o-
t\.41.t1tr.

trv{err&ership Number:

Address;

T.elephcne.'Nurnb€rs'-.-I.dos.ls: "lUerk

,AJternate Sponsar:.

Altemate Sponsors T"ehph ana Nuna her:

Day of Rental"

.Hrr.urs of.RentaL

Hours of decoration and table setup:

Date ofRental:

tt, -(4.hour,mff(imum)

to

T;pe of ftrrction;

Age Group: Teens:

Total Number ofguests;

Bar'Required: Yes No

Poliee Offioer Required:

Chaperone (s) .Required :

ENTE,RTAM

2A - 30ts: 30 - 50's: Mixed:

Yes

Yes

NO

l'Xs

Bsnd:

D,J.:

"Gf*+er:

Kitshen,use require#

'Buffe* 'Y€s ,N,G

rNT TTALS-TRUSTEE

Coels.Yes. Ns' C*terer: Y'es, ]t$s

,{kleek Yes .NG Ofher; Y"es ,NG

TNTTTALS-APPLTCANT
.-:-- -- - --.-----



ffiAlrf- REI-{TAE 'EAE& SffiEtT

"Ltrsnsed Caparity 17.1

RENTER:

If-bar .reguested:
.Y.ES NO

NAhffiOFMEMts;ER: --

MtrI\IB,ERSHIP NUIv{B,ER:
,MEh BER',S Tp.Lg hflfl:

TYFE, OF FLTN,C TI"Ohi, :

DAY OF TAL:
.D.ATEO,F RENTAL:

t

HOTIRS. (}ITRENTAL: TO (4 Hour lVlaxi"rnum)

DECO$ATLON, AN.D TAts'E E SFT TJtr:

N.IiMBEROF'G['"ESTS:

-
AGESOFCROUP: TEENS

20'30s
,

30-50s
M.IXED

CFIAPERONE(S ) REQUIB.ED:

ENTERTA{NhdENT: J

TO

YES
YES.

NO'
NO

BAND:
Ei}:
OTI{ER:

,K{rcf{EN USE ftEQt ESTflD:

CATtrRER:
BUFFET:
.h{EAL;

OTFIER:
'

NO
NO
NOYES :

YES
YES
YES

NO,.

NO
NO



INSTRUCTIONS AI\D RESTRICTIONS

1. The function hall can be rented by anyone. However, the use of the Post's liquor license
is restricted to events sponsored by members. (See attached reshictions.)

2. The balcony overlooking Legion Square is closed and off-limits per order of the City.
3. Hall rental cannot exceed four (a) hours, unless prior affangements have been made.
4. The licensed capacrty of the hall is 171. Madmum tale seating capaclty with dance floor

use is 150.
5. Table and chair set-up and arrangement is to be by the renter.
6. All paper goods and plastic ware is to be fumished by the renter.
7. Kitchen rental is separate from hall rental. The kitchen, when rented, can only be used

for heat and serve pulposes unless an American Legion furnished cook is present. Food
and other items are to be removed by l0 A.M. of the following day unless other
arrangements have been made.

8. Decorations are to be acquired and put up by the renter. Decorations will not be attached
to any portion of the ceiling fan system, paintings hung on the walls or the spot lights.
Use of confetti is prohibited. Decorations are to be taken down by 10 A.M. the following
day unless other arrangements have been made.

9. All items, material, food, decorations, etc., left in the hall after 10 A.M. of the following
day will become the properly of the American Legion and will be disposed of at their
discretion, unless other arangements have been made.

10. After firnction clean-up of both the hall and kitchen will be acconrplished by the
American Legion.

11. Alcoholic beverages obtained by raffle during a function will not be opened in the hall.
12. Rental date is NOT confirrned until frrll fee is paid in advance.
13. Music volume will have to be kept at a reasonable level, especially when windows and

doors are open.
14. Allparking restrictions surrounding the American Legion Building must be observed by

all attending. Violators will be tagged and towed. The St. John's Episcopal Church
pa*ing lot is available for parking by function attendees if the church has no function
going on at the same tirne.

15. The introduction of alcohol or soft drinks into the hall from any outside source is
prohibited unless prior approval of the Bar Manager has been received.

16. If the Renter fails to comply with the terms and conditions of paragraphs # 8 and 9, then
the cost incurred by the Legion to perform same will be deducted from tlre security
deposit in the amount of $150.00.

I have been proyided with a copy of these Instructions and Restrictions and agree to comply
with sarne.

Dated:



INSTRUCTIONS AI{D RESTRICTIONS T'OR USE OF TIIE
A1VIERICAN LEGION LIQUOR LICENSE

1. The American Legion liquor license can only be used in the hall wtren the hall is rented

or sponsored by a bonified Amerioan Legion member in good standing.

2. The member MUST be present for the duration of the function.
3. There can be no general public advertising of a function that does not include

MEMBERS AND GUESTS ONLY.
4. The requirement for a police officer(s) and/or chaperone(s) is the prerogative of and at

the discretion of the Arnerican Legron.
5. Empty bottles and cans dispensed from the bar remain the property of the American

Legion and will be collected by the American Legion.
6. Alcoholic beverages obtained by raffle during a function will not be opened in the hall.
7. Alcoholic drinks will not be purchased at the bar and taken to a table to be consumed by a

minor.
8. The introduction of alcohol or soft drinks into the hall from any outside source is

prohibited unless prior approval of the Bar Manager has boen received.

I have been provided with a copy of these Instructions and Restrictions and agree to comply

with same

Dated:
Renter/Applicant


